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- National of a Member Couritry and endorsed by that Member Country for initial appointment, and
sought, renewal. )

-At least 20 years of professional experience with at least 10 or more years of senior management
at local, provincial, federal government arid international levels.
-Advanced university degree (Mastei's degree or equivalent or higher) in a field relevant to the
position would be preferred.
-Fluency in oral and written English is essential and fluency in other languages of the United
Nations is an asset. Familiarity with Hindi language will be an added advantage.
-Excellent management and senior level adniinistrative skills.
-Astute judgment and decisioh-making faculty.
-Ability to establish and maintain high-quality interpersonal relationships in a diverse, multicultural
environment. -Skills and command for resource mobilisation for ISA and smooth coordination
especially with the host country Government, Members, and interhational peers and organizations.
-Proven records of administrative excellence and innovation in past services, including national or
international awards, if any. :
-A comprehensive understanding of energy policies and climate change, with a focus on solar
energy is desirable.
-Excellent communication and negotiating skills is highly desirable
The application must coniprise of the following:

') Latest Resume

¥) Statement of Initent

¥) Endorsement letter from the Member Country to which the candidate belongs

® Augtst 2024

Director-
General of the
International
Solar Alliance

-MBA Finance (or Commerce Graduate with at least § years’ experience).
- 3+ years of experience in financial reporting and analysis

-Strong knowledge of accounting principles and financial reporting standards
- Excellent analytical and problem-solving skills

- Strong communication and interpersonal skills

-Ability to work independently and as part of a team.

- Proficiency in accounting software and Microsoft Office

4 July 2024

Program Assistant
— Finance(G5)

Location:
Gurgaon, India.
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PROGRAM ASSISTANT FINANCE {G5)

We are currently recruiting for the

Einance”
TITLE: Program Assistant - Finance
GRADE: G5
DURATION: Two (2) Years, Renewable Contract
DUTY STATION: Gurgaon, India.

The International Solar Alliance (1SA} is an internationaI/inter—governmental:organisation, co-
founded by France and India. The ISA is 3 116-member-country organisation; headquartered
in Gurgaon, National Capital Region of India. At ISA, we are inspired by the thought of easing
solar deployment globally. We are transforming the energy sectorfrom a fossil-based to a
zero-carbon solar energy source. We are ‘establishing a dedicated platform of cooperation
among solar-rich countries where the global community, including bilateral and multilateral
organizations, corporates, industry, and other stakeholders, can positively contribute to the
solar energy transition. We are helping our Member Countries meet their energy needs in 3
safe, convenient, affordable, equitable, and sustaina ble.manner.

Role Summary

International Solar Alliance is seeking a skilled individual to join the Finance Team.
Responsible for reporting to Head, Internal Finance. He will be responsible for Reporting and
organising Internal Finance on a day today basis while assuring recording of transactions in
SAP. Incumbent will also be responsible for reporting to Head of Finance all the required
reporting as reguired by the management through Head of Finance.

CRITICAL ASPECTS OF THE ROLE WILL INCLUDE (BUT NOT LIMITED TO)

° Work closely with the ISA to maintain the accounts on a day-to-day basis.

¢ Coordinate with the Dutsourced CA firm for the internal Finance requirement of the
organisation.

e Assist in the implementation of financial policies and procedures,.

° Collaborate with other departments to ensure that financial reports are accurate and
up to date.

° Strong approach towards entries made in SAP & Tally along with daily review.
¢ Quarterly GST return review and filing along with Reconciliation.

® Monthly salary and Vendor payment review in line with the estabiished checkiist.



¢ " Asset and attractive item monitoring and reporting.

¢ Bank coordination and monitoring along with daily bank reconciliation.

® Tracking of procurement process and related documentation on monthly basis.

® Management of all the-vendor invoices and travel claim.

* Vendor Advance Management

® Purchase of foreign currency, tracking of foreign-currency and reporting ofthe same.

» Disbursement .and settlement of travel advances managing forex for the staff and
participants.

* Management reporting as per day-to-day requirements.

¢ Data management and quick problem-solving approach.

e Strong understanding of accounts and data entry skills for expense reporting.

© Any other work assigned by Head of Finance

R ol )
FQUALEICATION(S)
* MBA Finance (or Commerce Graduate with at least'5 years’ experience).
* 3+vyears of experience in finandial reporting-and analysis
* Strong knowledge of accounting principles and financial Teporting standards
* Excellent analytical and problem-solving skills
* Strong communication and interpersonal skills
© Abilityto work independently and as part of a team.
* Proficiency in accounting software and Microsoft Office

LANGUAGE AND IT SKILLS

® The role demands good writing and verbal communication skills. As English isithe
official and working language of the Organization, excellent command ofboth
written and spoken English is required.

*  Good skills in Outlook, WS Office products and relevant accounting/ERP/Software,
ISA COMPETENCIES

PROFESSIONALISIV

Shows pride in work and achievements; demonstrates professional competence and 'mastery
of subject matter; is conscientious and efficient in meeting commitments, observing
deadiines, and achieving results; is motivated by professional rather than perscidi concerns:
shows persistence when faced with complex problems or challenges; remains.calm in stressful

situations. Takes responsibility for incorporating gender perspectives and ensuring the equal
participation of women and men in all work areas.

COMBIUNICATION

Speaks and writes clearly and effectively; Listens to others, correctly interprets messages
from others, and responds appropriately; asks questions to clarify and exhibits interest in
having two-way communication; tailors language, tone, style, and format to match audience;
demonstrates openness in sharing information .and keeping people informed.

PLANNING AND DRGANIZING
Ability to plan and organize assignments. Identifies priority activities and projects; adjusts
priorities as required. Allocates appropriate amount of time and resources for completing



work. Uses time efficiently. Demonstrates a high degree of autonomy in the discharge of
assignments.

TEAMWORK

Works collaboratively with colleagues to achieve organizational goals; solicits input by
genuinely valuing others’ ideas and expertise; is willing to learn from others; places team
agenda before personal agenda; supports and acts by final group decision, even when such

decisions may not entirely reflect own position; shares credit for team accomplishments and
accepts joint responsibility for team shortcomings.

LEADERSH|®
Proven ability to lead teams of diverse staff; train and develop staff; successfully counsel and

conduct performance management; provide vision and direction to a Eroup; and lead the
team to undertake innovative work.

Your Place of Work (if successful with the recruitment process)

This role will be based out of the Secretariat of the ISA, Gurgaon, Haryana State, or at the
ISA’s facility in Delhi, India, or any other facility deemed necessary by the ISA.

Your payand benefits

The ISA offers a competitive remuneration package (salary and benefits) based on the'UN
Common System; the ISA aims to become an employer of choice. Consequently, ISA offers
competitive salaries and benefits.

At ISA, we value a diverse, inclusive workforce and provide an equal employment
opportunity for all our employees and.applicants. We will consider all qualified applicants

without regardto an individual's race, colour, gender[gender-expression/orientation, and
religion.

The ISA seeks to obtain and retain a staff reflecting its geographical representation and
diversity and primarily prefers and recruits staff from its member countries. The ISA
maintains a retirement age of 65 years.

AR

Applications close: JATIZE 45t 12 midnight IST
N si“.m.ﬂ..wwﬁu

Please.apply by email: tare fs:isa‘:@?t"ﬁEﬁtﬁi‘b’éﬁ“ﬁﬁr‘gﬁﬁﬁﬁfﬁ‘g’sﬁ Your application should
IncludEsicoyeristter of nomoresthani2ipsges anc youy Fliritier informsation on the
recruitment process, the guidelines, etc., can be found under the webiink:

httgs://isolaralliance.org/careersatisa/

* htms://info.undo.org/gssu/onlinetools/SalCaIcLocal/SalCaIcLoca‘l.asnx




- INTERNATIONAL
SOLAR
ALLIANCE

VACANCY ANNOUNCEMENT

‘,-dzii"w?"‘?“"""*mr:a s .
neral of'the international:Ssl SlaTAiETE™

The International Solar Alliance (ISA) invites applicants for the ‘position of Director-General of ISA.

The Director-General is the Chief Executive Officer of ISA, and “is selected by and responsible to the

Assembly for a term of four years, renewable for one further term.”! The applicant must be available to
assume office and commence duties from 15 March 2025.

Background:

ISA was created on 30 November 201 5, during the Paris Conference on Climate Change (COP21) with
the shared ambition to undertake Joint efforts required to reduce the cost of finance and the cost of
technology, mobilise more than USD 1000 billions of investments needed by 2030 for massive
deployment of solar energy, and pave the way for future technologies adapted.to the needs Members
commit to collectively address key common challenges to the scaling up of solar energy in-line with
their needs as well as to better harmonize and aggregate demand for, inter alia,-solar finance, solar
technologies, innovation, research and development, and capacity building. The Assembly meets
annually at the seat of ISA and at the Ministerial level to make decisions concerning the implementation
of this Alliance’s objectives and coordination of actions to be taken to achieve its goal. At-present, [SA
has 119 countries that have signed the Framework Agreement of ISA, of which 99 have ratified the
Framework Agreement to become full Members. ISA has 52 Partner Organisations.

Roles & Responsibilities

The Director-General supports the Assembly in advancing the ISA mandate and supports Members to

address common chalienges and engage in coordinated action to scale up the deployment of solar energy.

The Director-General who is the Chief Executive Officer is responsible to the Assembly for resource.
mobilisation and also for all the activities of the Secretariat, as-well as its administration.

The level of the Director General, in terms of pay and perks will be equivalent to'the Assistant Secretary-
General (ASG) in the UN system and will be regulated as per‘the United Nations common system. The
Headquarters Agreement between ISA and Government of India provides that the rank of Director

General shall be eguivalent to that of Ambassadors Extraordinary and Plenipotentiary and High
Commissioners of Commonwealth countries accredited to India.

The Director-General under the authority of the Assembly will:

i Define broad strategies to promote and support policy advocacy activities and initiates and
coordinates policy dialogue with Govemments, local authorities and other partners in the
implementation of the ISA mandate and abjectives;

ii. Provide overall direction to partnerships development and engagement with a wide range of
stakeholders and partners including international organizations, other United Nations bodies,
national, subnational and local governments, private sector, financial actors and other partners to
ensure effective coordination of the global energy transition agenda and 2030 Agenda;

' Article V (Secretariat) of the Framework Agreement of ISA
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Provide leadership for innovative financing approaches and resource mobilisation activities to
foster the cooperation and support of financial institutions in developed and developing countries
to‘increase'the resource base of the Secretariat:and support-countries to accelerate the deployment
of solar energy at a national scale; and

Represent 1SA to promote its vision, leadership, standing and impact, with the overdll guidance
ofits Members,

Core competencies

1

iii.

V.

vi.

Demonstrated leadership experience with strategic vision-and proven skills.in managing complex

organisations, such as an inter-governmental, international non-governmental or multinational
private sector entity and at least two years’ experience at national level in the energy .sector of a
developing country;

Demonstrated understanding of the issue, of the pace, scale and the opportunities and challenges
of solar energy deployment, backed by a track record of high impact interventions in an
international context:

Demonstrated intellectua) leadership, creativity and proven ability to ‘propose new ideas:and lead
on new ways of working across silos to address issues of solar energy, issues of solar energy
planning, legislation, financing, norms and standards, and on national solar energy policy as wel]
as on the guestion of energy access in a complementary and synergetic way;

Proven track record of change management and accomplishments at the regional, national or
international level with strong resource mobilization, political and diplomatic skills;
Demonstrated ability to work harmoniously in a multi-cultural team and establish harmonious
and effective working relationships both within and outside the organization; and

Proven ability to inspire, encourage, build trust and confidence and also build consensus,

stimulate effective campaigns and drive collective action among a.broad spectrum of ‘people and
organizations. ' :

The candidate should have:

i,
il
il
iv.

V.

Vision and leadership;

Astute judgment and decision-making;

Team and consensus builder; ‘ .

Ability to establish and maintain high-quality interpersonal relationships in a diverse,
multicultural environment;

Excellent communication and negotiating skills;

vi. Ability to address highly contentious issues effectively; and
vii. Action orientation and expertise in Solar Sector,
Qualifications

i.  National of a Member Country and endorsed by that Member Country for initial appointment,
and if sought, renewal.

ii. At least 20 years of professional experience with at least 10 or more years of senior management
at local, provincial, federal government and international levels,

iti. Advanced university degree (Master's degree or equivalent or higher)‘in a field relevant to the
position would be preferred.

iv. Fluency in oral and written English is essential and fiuency in other languages of the United

Nations is an asset. Familiarity with Hindi language will be an added advantage,
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V. Excellent management and senior leve] administrative skills.

vi. Astute judgment and decision-making faculty.

vil. Ability to establish and maintain high-quality interpersonal relationships in a diverse,
multicultural environment.

viii. Skills-and cemmand for resource mabilisation for ISA and smooth .coordination especially with
the host country-Government, Members, and international peers and organizations.

ix. Proven records of administrative excellence and innovation in past services, including national or
international awards, if any. -

X. A comprehensive understanding of energy policies and climate change, with a focus_on solar
energy is desirable.

xi. Excellent communication and negotiating skills is highly desirable.

Application and timelines
Qualified candidates may gub_mit,t_hcir application by sharing their completed app[icatiq_n to the email:
eSS AR SE B I S0 B e e HEe OTE With = copy to DiEZelection@isolatalisAcaorE

[ReEees
—

mentleter-from the Member Country to which the candidate belongs

The resume and statement of intent should detail the candidate’s relevant-experience in similar roles and
demonstrate how the candidate has previously exhibited the competencies described in this vacancy
announcement. The statement of intent should also _cultiine*lhe candidate’s plans to enhance the impact
of the International Solar Alliance (ISA) and its standing with the international commumity,in alignment

with the ISA mandate and agendd.of'clean energy transition through solar. The'statement of intent should
be no longer than two pages (1000 words).

The application must be submitted to the given email, latest by 59 pm IST on %&xj}@ﬁﬁ?

ol

The shortlisted candidates will be requested for interviews in August/September 2024 and for a
presentation to the Assembly on 4 November 2024 subject 1o being shortlisted. .

3]

Conflict.of interest:
Shortlisted candidates will be reguired to compiete & declaration of interests, prior to-the appointment
to.identify potential conflicts of interest. This aims to prevent and manage any situations where personal

interests may conflict, or appear to confiict, with the interests of ISA, should the candidate be appointed
to this position.
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